     
Case ID:      
Intake Stage ID:      
Dear      : 
Unfortunately, we could not reach you personally to inform you that you are an other person named in a report of suspected child abuse or maltreatment received by the New York Statewide Central Register of Child Abuse and Maltreatment (State Central Register) on      . I am therefore requesting that you contact me at      as soon as possible, so we can discuss this report. 

The       Child Protective Service (CPS) is required to investigate the report and make a determination regarding whether a child(ren) has been abused or maltreated.  

During the investigation, a CPS worker will visit your home to speak with you and learn about you, your family and your life. They will discuss the safety of the child(ren), and the resources that your family has available to help with any safety concerns.  Your thoughts about your strengths and needs are an important part of the safety assessment.  If needs are identified, CPS will help to connect you with the appropriate services and/or resources. While the CPS investigation can be a difficult process, it is our goal to work with you to help keep the children safe and to assist you in acquiring the supports needed to meet the challenges of caring for children. As part of this investigation, we encourage you to call us with any questions or concerns, at the number below.

The investigation will be completed within sixty (60) days. You will be notified of the outcome in writing.  The report will be "unfounded" if there is not some credible (believable) evidence of child abuse or maltreatment.  The report will be  "indicated" if there is some credible evidence of child abuse or maltreatment.  

All reports of child abuse and maltreatment are confidential and can only be released to persons authorized by New York State Social Services Law. As an other person named in the report you have a right to a copy of the information contained in the State Central Register.   To request a copy of information about the report that is contained in the State Central Register, please write to the following address:

New York State

Office of Children and Family Services 

State Central Register 

P.O. Box 4480

Albany, New York 12204-0480

Your letter must include the Case ID and Intake Stage ID, which are located in the upper left-hand corner of the first page of this letter.  Also, please include your full name, the full name(s) of the child(ren) named in the report, your address and the child(ren)'s address.

If this report is "indicated" and you are identified as being a person responsible for the child abuse or maltreatment, you can request that the report determination be amended from indicated to unfounded.  To request an amendment (change), you must write to the State Central Register at the address provided above within ninety (90) days of being notified that the report is "indicated”.  

If you have any questions or would like to discuss this report, please contact me at      .

     


Caseworker 

     
Unit Supervisor 
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